Building a Transitional Portfolio

By Elizabeth Gauger at New School for Community Service
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A transitional portfolio should be comprised of important items a special education student may need for life after high school.  A portfolio affirms a student’s successes.  It should be professional enough in appearance that a student will see it as something to keep and use and possibly bring with them to interviews, meetings and when applying to post secondary institutions.  A good time to compile is the junior and senior years in a transition class, advisory time or with the IEP teacher.  A portfolio could be started in any grade however and items can be added and deleted. The IEP teacher should keep it until the final IEP meeting of the senior year or upon graduation.  


In addition, the transitional portfolio can also serve as a documented age appropriate assessment to meet compliance in checklist item T-3e (Is there evidence that the postsecondary goals(s) were based on age-appropriate transition assessment?).

Items to consider placing in the portfolio (see sample table of contents):

1. Current IEP/re-evaluation and psychologist report
2. Understanding disability reference card

3. DVR/adult services information or applications

4. Personal info card (references, employment history, etc)

5. Generic resume/cover letter

6. School-to-work or internship evaluations

7. Goal plans of action

8. Career inventories (such as printout from MECA, Career Cruising, or WI-Careers)

9. Learning styles inventory

10. Info on schools of interest, military, trades (application procedures and any special education services)
11. Evidence of understanding of rights and responsibilities of turning 18

12. Other writing samples or papers 

Consider making the creation of this portfolio a vocational objective in the IEP.

For example:

Develop a transitional portfolio, which includes important documents and work samples to be used for post high school employment and higher education.  (100% completed portfolio upon graduation)

Recommended Resources
Dalke, C & Howard, D, Life Works: A Transition Program for High School Students.  East Moline, IL:  LinguiSystems, Inc., 1994.
Hanley, J & Jennings, M.  Why Are You Calling Me LD?  San Antonio, TX: PCI Educational Publishing, 2002.
Jist Publishing Inc.  Creating Your High School Portfolio, Second Edition, 2003.  (1998 first edition is out of print but very good too)
Mannix, Darlene.  Life Skills Activities for Secondary Students with Special Needs.  New York:  The Center for Applied Research in Education, 1995.
Troutman, Kathryn Kraemer.  Creating Your High School Resume.  Jist Publishing Inc., 2003

*Please feel free to contact me at gaugereg@milwaukee.k12.wi.us if you have any additional questions.  (
