Common Functional Limitations/Vocational Barriers**
1. Mobility (moving from place to place)

· Read a Map/Follow verbal route directions

· Ability to follow the rules of the road 
· Emotional maturity to manage driving

· Ability to reroute in a detour

· Pre-plan realistic trip time 
· Has reliable method of transportation for employment and back-up plan

2. Communication (giving or receiving information)

· Explain disability and needs

· Write a resume/memos/work order
· Appropriately/clearly expresses thoughts/opinions
· Sufficient long and short term memory
· Read written directions/instructions
· Write directions/instructions for others
· Speaks tactfully to others
· Appropriate body language/eye contact
· Enunciate and articulate in verbal speech
· Appropriately utilize a telephone
· Look up information in a phone book
· Accepts redirection/criticism 
· Has reliable, timely method of contact

· Actively listens
· Concentrates/takes notes if needed
· Follows verbal instruction
· Follows written instruction
· Follows multi-step directions
· Retains instruction initially
· Retains instruction over time
· Seeks clarification when needed
· Can express reasons to be hired/interview skills
3. Self-Care (performing activities of daily living)

· Budget sufficiently to maintain independent living
· Arrange services to manage disability
· Perform Grooming and Hygiene tasks 
· Understand own needs and manages
· Take medications as prescribed
· Uses planner/calendar efficiently

· Understands appropriate dress for a variety of occasions
· Has appropriate manners for the workplace
4. Self-Direction (planning and making good decisions)

· Find things to do at work to keep busy
· Follow Instructions of supervisor

· Follow safety protocols
· Follow work rules
· Get tasks done on time
· Keep commitments
· Make decisions in own self-interest
· Make decisions to defer self-gratification
· Prioritize own work
· Return to task after interruption

· Can tell time

· Uses a calendar

· Arranges own appointments

· Completes assigned tasks timely
· Attends regularly AND promptly
· Notifies if late or absent
· Stable living arrangements 

· Manages own disability needs

5. Interpersonal Skills/Acceptance (entering into and maintaining relationships)

· Get along with co-workers
· Mind your own business
· Meet the public or new people
· Manage anger towards others 
· Refrain from saying offensive things
· Respond to criticism positively
· Refrain from overly familiar conversation
· Does not blame or accuse others

6. Work Tolerance (performing work tasks consistently over a period of time)

· Attend work consistently and timely
· Sustain work 40 hours per week

· Willing to attempt difficult tasks
· Focus on and performs repetitive tasks on the job
· Respond quickly to work communications
· Work quickly for periods of 60 minutes
· Remains on task

· Has sufficient support system
· Manages change/tolerates frustration
· Separates work and personal life
· Cooperates with group/supervisor decisions
· Accepts other personalities, races, cultures
· Treats others respectfully
· Displays self confidence
· Manages emotions in work related settings

7. Work Skills (demonstrating necessary work skills to perform entry level work)

· Carry out previously learned tasks
· Remember verbal directions

· Ability to use Computer Keyboard
· Make change for customers

· Functional math skills
· Perform tasks in correct sequence
· Completes assigned tasks timely
· Willingness to learn
· Initiates scheduled work assignments
· Works independently/minimal supervision
· Manages changes in duties/procedures
· Academics appropriate for desired employment
· Competitive work speed
· Safety judgment
· Follows workplace rules
· Accurate/Attention to detail
· Recognition of errors
· Self-corrects errors
· Ability to perform routine, repetitive tasks
· Maintains work area
8) PHYSICAL WORK TOLERANCE

· Is medically released to work/school activity, with clear functional capacities
· Medically stable
· Stamina for desired level of work
· Possesses range of physical abilities
· Eye-hand coordination
· Mobility
· Rehab Technology needs met
· Ergonomic needs met
9) WORK PREPARIDNESS & JOB SEEKING

· Understands conditions of goal jobs (environment, wages, hours, etc.)
· Financial incentive to work
· Understands impact of disability on work/knows accommodations needed
· Understands ADA requirements
· Has ability to ask for own accommodations
· Can pass a drug test
· Legal Documentation to Work
· Has transferable skills
· Can list a variety of appropriate job titles
· Skills well suited to goal jobs
· Jobs exist in market/willing to relocate (list relocation plan if applicable)
· Has a job search strategy/plan
· Understands employee role
· Understands employer expectations
· Can complete a job application
· Has Electronic resume
· Has verified, appropriate employment references
· Creates employment letters
· Appropriate clothing for interview
· Defined Job Seeking Organization system
** Designed to assist you in identifying functional limitations in the transition process.  This is a tool to help you look at a student from a vocational perspective.  
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